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E- Mai | ALPERSRU L/ 97

Subj : TRANSFER OF PM S | NPUT RESPONS| Bl LI TY FROM CGPC TO PERSRUs AND
HRSI C

Pur pose

This E-Mai|l ALPERSRU announces the transfer of
responsibility for inputting reserve officer discharge and
transfer to the Standby Reserve |nactive Status List (ISL)
transacti ons.

0 Responsibility for conpleting these transactions will be
shifted from Commander Coast Guard Personnel Conmand (rpm
to the officer's servicing PERSRU

Transfer of other responsibilities fromCGPC (rpm) to HRSIC
(RAS/ MAS) are al so discussed in this E-Miil ALPERSRU.

Effective Effective 1 May 1997, servicing PERSRUs shall be

Dat e responsi ble for conmpleting transactions to effect reserve
of ficer discharge or |ISL transfers.

Procedure Reserve Oficers desiring discharge or transfer to or from

for Reserve the ISL will continue to submt letter requests to

O ficer Commander CGPC (rpm.

Di schar ges

and | SL CGPC (rpm) will forward copies of approved di scharge or

Transfers transfer requests to the officer's servicing PERSRU for

i nput in PM S/ JUWPS.

Upon recei pt of an approved request, the servicing
PERSRU shal | conplete the SDA Il Discharge or
Transfer event.

o] For 1SL transfers, PERSRUs shall conplete a departing
and a reporting endorsenment on orders transaction.

o] The correct OPFAC for transfers to the ISL is xX-8750
(Were XX equals the district 1D where the officer wll
reside).

0 For transfers fromthe |ISL, PERSRUs~ will need to
request a special download of tile nenber's database file
fromHRSIC s SDA Il team (Phone (913) 357-3648). Due to



di sk space consi derations, database records for |SL nenbers
are not maintained in the PERSRUs | ocal dat abase.

o] PERSRUs shall not conplete the discharge or transfer
until receipt of authorization from CGPC (rpn.

‘Addr ess Responsi bility for inputting the follow ng transactions
Changes will be transferred from CGPC (rpm to HRSI C ( RAS)
effective 1 May 1997.

HRSIC (RAS) will conplete the foll ow ng transacti ons upon
recei pt of notification fromthe reserve nenber/officer

O Address changes for retired reservists (RET-i, RET-2, and
RET- 3)

O Address changes for personnel currently assigned to the
inactive Status List (ISL XX-87500).

Retired and | SL reservists should send address change
notifications to HRSIC (RAS).

Address changes for ready reservists (this includes nmenbers
of the IRR and ASL) shall be input by the servicing PERSRU

Request s Reservists shall be instructed to send retirenment requess
for to CGPC (rpm) for approval. CGPC (rpm) will forward
Retirenment approved requests to HRSIC (RAS) for entry into PM S/ JUWPS.

Nane Reservists shall be instructed to send requests for nae
Changes changes or date of birth corrections to CGPC (rpm for
and Date approval. CGPC (rpm w Il forward approval for these
of actions to HRSIC (MAS) for entry into PM S/ JUWPS.

Birth

Corrections

Notifying Please pass this information on to your reserve customers.
Reservists This will hel p avoid unnecessary del ays in processing these
transacti ons.

Questions Contact HRSIC s Custoner Service Team at (913) 357-3540 if
you have any questions.

Rel eased by /sl
M OMATSU Executive O ficer (Acting)



